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PERSON SPECIFICATION

POST:

Facilities Manager                           SCHOOL:     Callerton Academy                 

	FACTOR
	ESSENTIAL
	DESIRABLE
	MEANS OF

ASSESSMENT

	1.  SKILLS, KNOWLEDGE AND APPTITUDES


	· Well-developed interpersonal skills, capable of dealing effectively with teaching, support, other professional staff, contractors and employees 

· Able to work on own initiative and as part of a team 
	· Ability to work without supervision

· Ability to use own initiative


	Interview

Application form

References

	2.  QUALIFICATIONS AND TRAINING
	· GCSE level qualifications or equivalent in Maths and English

· Evidence of continuous personal development


	· BICS Level 1 or 2 


	Application form

Interview

References

Sight of Certificates



	3.  EXPERIENCE
	· Security, building maintenance, supervision of staff and allocation of duties, caretaking cleaning 


	· Management of small scale budgets and accounts 

· Previous “front line”  customer care experience 

· Experience in an educational environment
	Application form

Interview

References

	4.  PERSONAL QUALITIES
	· Reliable and flexible with regard to duties and hours

· Ability to relate well to colleagues, staff and students

· Team player with initiative

· Conscientious and trustworthy

· Prepared to undertake call out duties and some unsociable hours work

· Capable of regular stooping, bending, lifting and carrying of equipment, materials, furniture and climbing ladders

· Ability to form and maintain appropriate relationships and personal boundaries with students.
· Committed to the promotion of equal opportunities and diversity

· Ability to demonstrate a conscientious and flexible approach
	
	Interview

	5.  SPECIAL REQUIREMENTS
	· Satisfactory Enhanced clearance with the Disclosure and Barring Service
· Occupational Health clearance
	· Willingness to undertake further training if necessary
	Interview

References

DBS clearance form


