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	JOB DESCRIPTION

	ACADEMY/DIVISION:
	Callerton Academy 

	POST TITLE:
	Senior Learning and Pastoral Supervisor 

	SALARY
	N6

	RESPONSIBLE TO:
	Associate Leader

	JOB PURPOSE:
	To be responsible for supporting the pastoral team within the main academy.

To supervise whole classes during the short-term absence of the class teacher under the guidance of teaching/senior staff, including supporting the work of the pastoral team, implementing work programmes, managing student behaviour and assisting students in relevant activities in line with the academy’s policies and procedures.

	MAIN DUTIES:
	The following list is typical of the level of duties which the postholder will be expected to perform.  It is not necessarily exhaustive and other duties of a similar type and level may be required from time to time.


(a)  General

1. Under the agreed system of supervision, during the short-term absence of the classroom teacher, to supervise students undertaking work which has been set in accordance with the academy policy.  

2. To manage student behaviour problems or emergencies, in the absence of the teacher, according to the academy’s policies and procedures. 

3. To deal with any immediate problems or emergencies, in the absence of the teacher, according to the academy’s policies and procedures.

4. To return the work completed by students to the appropriate teacher and feedback on any behavioural or other issues, using the academy’s agreed referral procedures

5. To monitor and evaluate students’ responses to learning activities through observation and recording of achievement and provide feedback/reports as required.

6. To use ICT effectively to support learning activities and develop students’ competence and independence in its use.

7. To liaise sensitively and effectively with parents/carers as agreed with the teacher.

8. To undertake activities as directed by the teacher, with whole classes, individuals or small groups of students.

(b)
Classroom Organisation

1. To be responsible for the organisation, classroom maintenance, setting out, clearing away and care of resources to create a purposeful and attractive learning environment.
2. To demonstrate creativity in assisting with the practical Resourcing of the classroom.
(c)
Student Support

1. To respond to students individual needs and promote the inclusion and acceptance of all students in the classroom.

2. To provide feedback to students in relation to progress and achievement.

(d) Academy Support

1. To follow the academy policy documents and schemes of work and keep updated with academy and National Curriculum documentation.

2. To set and prepare teaching resources that meet students’ needs and interests.  

3. Accept responsibility for the creation of a safe environment for students within and outside the classroom and comply with the appropriate policies and procedures, reporting all concerns to an appropriate person.

4. Under the supervision of the Head Teacher or other designated teachers, to invigilate internal and external examinations.

5. To administer, assess and mark tests.

6. To attend meetings and engage in development activities/training as required by the academy.

(e)
Welfare and other duties

1. To undertake planned supervision of students’ out of academy learning activities and supervise students on visits and trips.  

2. To be responsible for the organisation, planning and running of career events
3. To promote and implement the academy’s equal opportunities policies in all aspects of employment and service delivery.

4. To establish constructive relationships and communicate with other agencies/professionals to support achievement and progress of students.

(f) Specific Responsibilities

1 During designated time to act as a first point of contact for all student related matters arising.

2 Manage a caseload of challenging students.

3 Link with other professionals, target the work of a designated ESW.

4 Contribute to the management of attendance, punctuality, behaviour and exclusion practices for the target group students.

5 Contribute to the development of the guidance programme.

6 Contribute to the assembly programme.

7 Monitor students progress, establishing intervention strategies to maximise student achievement.

8 To support and contribute to the training of colleagues during the transition period.
(g) Support with school transport

1     Accompany the students on the school transport service, starting at the Simonside Primary School          Site. Working hours therefore will be 8am to 4pm. 

